ACKNOWLEDGEMENT OF OBLIGATIONS WITH REGARD TO PIlI
[For execution by employees who routinely access Pl1]

I have read and understood the West Virginia Executive Branch Privacy Policies. | also
understand the internal procedures that have been established to personally identifiable
information (PI1) in my department.

I understand that my duties require me to access PII. | hereby agree that | will access
PIl only as required to perform my employment duties. | further agree to abide by the
Privacy Policies and the internal procedures applicable to the P11 that | process. For
example, | understand that it is my responsibility to secure the PII that I have access to
and to ensure that it is not accessed by unauthorized individuals.

If | become aware of any accidental or intentional breaches of the Privacy Policies or
procedures, | will notify my manager or the Department Privacy Officer immediately.

I understand that failure to comply with the Privacy Policies and procedures may
subject me to reprimand and/or dismissal.

I have been provided with a hard copy of this notice.

Name

Signature

Date
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